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Job Description – Data Protection & Compliance Advisor      
	  Department
	Risk and Compliance

	Grade 
	12

	Reporting to 
	Head of Compliance and DPO

	Direct reports 
	No 

	WTW Code 
	


	Job Purpose 

	MIB is a data driven organisation and our ability to manage data protection risks and demonstrate compliance is vital to our continued success
In this role you will you play an important role in ensuring MIB meets its data protection obligations when collecting and processing personal data





	Key accountabilities 

	Support strategic team objectives through organisation of workstreams, delivery of key tasks and completion of actions
Provide dedicated partnership to key areas of the organisation, creating strong working relationships and driving the compliance agenda    
Provide advice relating to data protection legislation, such as the GDPR and Data Protection Act 2018
Provide advice on how the organisation’s internal data protection policies and standards should be interpreted and implemented
Assist with the handling of Data Subject Requests, where individuals exercise their rights to access, correct or erase their personal data, etc
Conduct PIA, LIA, DPIA and other risk assessments as required to ensure that data protection is embedded into new products, services and business changes involving the collection or use of personal data
Assist with the documentation and ongoing maintenance of Records of Processing Activities involving personal data
Identify and monitor risks of non-compliance with data protection controls and assist with the development and continual improvement of controls to ensure risks are managed effectively
Work across all initiatives to deliver the data protection strategy and improve MIB’s data protection maturity
Assist with the development of data protection training and awareness materials and the delivery of training
Produce reports and metrics concerning the status of data protection compliance



	Role requirements 

	Previous data protection experience
Excellent understanding of the GDPR and Data Protection Act 2018
Proactive attitude, with a willingness to support all data protection initiatives
Team orientated and able to work collaboratively with other colleagues to deliver results
Self-sufficient and able to prioritise and carry out tasks with minimum supervision
The ability to influence decisions at management level
Excellent communication and presentation skills
Data protection qualification, e.g. BCS or IAPP (desirable)
Good understanding of the insurance industry (desirable)
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